
        APPLICATION NO.________________ 

 

 TOWNSHIP OF PISCATAWAY 

 

APPLICATION FORM 

FOR  

MINOR SUBDIVISION SKETCH  PLAT 

    

 
1. APPLICANT: 

Name ______________________________________ Phone______________________ 

 

 Address_____________________________________________________________________ 

 

2. AGENT REPRESENTING APPLICANT, IF ANY: 

 

Name ______________________________________ Phone______________________ 

 

Address_____________________________________________________________________ 

 

3. PRESENT  OWNER, IF OTHER THAN APPLICANT: 

Name ______________________________________ Phone______________________ 

 

Address_____________________________________________________________________ 

 

4. INTEREST OF APPLICANT: 

___________________________________________________________________________ 

 

5. LOCATION OF SUBDIVISION:    Street_________________________________________ 

 

Tax Map Page No:_______Block No.____________Lot No._________________________ 

 

6. EXISTING ZONING_________________________________________________________ 

 

7. NUMBER OF PROPOSED LOTS:_____________Minimum Size Lot_________________ 

 

8. ARE THE FOLLOWING IMMEDIATELY AVAILABLE?  (State distance away) 

 

Paved Road___________Water_______________Sewers____________________________ 

 

9. AREA OF ENTIRE TRACT_____________AREA TO SUBDIVIDED_________________ 

 



10. INTENT OF APPLICANT: 

 

       A. Sell Lots Only__________________________________________________ 

  

B.       Construct Houses for Sale________________________________________ 

 

C.   Other (specify)_________________________________________________ 

 

 

11.  PERSON PREPARING SKETCH PLAT, IF OTHER THAN APPLICANT: 

 

Name______________________________________ Phone___________________ 

 

 Address__________________________________________________________________ 

 

12. SIGNATURE OF OWNER__________________________________________________ 

 

          Date____________________ 

 



        APPLICATION NO.________________ 

 
 
 

SUBDIVISION CHECK LIST 
 

SKETCH PLAT 
 

NOTE:  Unless the following items appear on the Sketch Plat or if they fail to conform to the 

requirements herein listed, said plat will not be accepted by the Planning Board for approval or 

considerations. 

 

(     ) Scale (not less than one inch equals two hundred feet) 

 

(     )   Entire tract in single ownership shown with accurate dimensions and significant horticultural  

 and physical site characteristics. 

 

(     ) North arrow 

 

(     ) Portion to be subdivided with accurate dimensions 

 

(     )    Existing structures on tract and within two hundred feet 

 

(     ) Names of adjoining owners within two hundred feet 

 

(     )    Name of owner (s) 

 

(     )  Tax identification (sheet, Block and Lot numbers) 

 

(     ) Streets, road, R.O.W. and easements within five hundred feet 

 

(     )   Streams within five hundred feet 

 

(     )  Key map showing the location of the area to be subdivided in relationship to the surrounding 

 area and within the community 

 

(     ) Existing improvements within 200 feet of the property in question 

 

(     ) Proposed improvements 

 

(     )    Map size NO LARGER than 24” x 36” 

 

  
 



 

 

 

 

NOTICE TO ALL APPLICANTS 
PLANNING & ZONING BOARD OF ADJUSTMENT 

 

 

 

No application will be accepted unless all paperwork is enclosed at the time of submission.  If items 

are missing, the application will be refused at the counter or returned without review if sent by mail.  

Upon acceptance of the application, the Administrative Officer has 45 days to review the paperwork 

for completeness.  Once ruled complete, the application will be scheduled for the next available 

meeting date or workshop agenda.  Expedited review is not possible.  The applications are examined 

in the order they are submitted.  You will be notified in writing of the date to which you are assigned.  

If that date is not acceptable, you may request an alternate date at a later time and the Board will make 

every effort to honor your request.  There is no “last date” to submit or “cut off date” to submit by to 

be guaranteed a spot at a specific meeting.  Every effort will be made to complete necessary staff 

reviews in as timely a manner as possible, thus assuring every applicant the earliest available 

scheduling. 

 

PLEASE BE ADVISED THAT A W-9 FORM AND A $500.00 FEE WILL BE REQUIRED AT 
THE TIME OF SUBMISSION FOR ALL APPLICATIONS THAT REQUIRE ESCROW.  
THIS ESCROW FEE WILL ENABLE US TO BEGIN THE REVIEW PROCESS.  UPON 
REVIEW OF THE APPLICATION, THE APPLICANT WILL BE ADVISED OF THE 
REMAINING ESCROW FEE THAT IS REQUIRED.  

 

 

 

 APPLICATIONS CAN BE SUBMITTED IN PERSON OR MAILED TO: 
 

THE TOWNSHIP OF PISCATAWAY 
PLANNING DIVISION 

505 SIDNEY ROAD 
PISCATAWAY, NEW JERSEY  08854 

 

 

 
 



APPLICATION FILING PROCEDURES 
PISCATAWAY TOWNSHIP 

PLANNING BOARD / ZONING BOARD OF ADJUSTMENT  

 

INSTRUCTIONS: 

 

The following items must be turned in with every application: 

 

• 14 sets of duly executed, folded plans 

• 14 applications (signed original plus 13 copies) 

• 1 checklist for each application 

• Filing fees 

• 1 proof of ownership document, preferably a deed.  If owner is not the applicant, a statement of 

consent from the owner allowing the applicant to proceed, and a copy of the contract of sale, if 

possible. 

• (Pursuant to N.J.S.A. 40:55D-48.1) – A corporation or partnership applying for permission to 

subdivide a parcel of land into six or more lots, or applying for a variance to construct a 

multiple dwelling of 25 or more family units or for approval of a site to be used for commercial 

purposes must list the names and addresses of all stockholders or individual partners owning at 

least 10% of its stock of any class or at least 10% of the interest in the partnership, as the case 

may be. 

• (Pursuant to N.J.S.A. 40:55D-48.2) – If a corporation or partnership owns 10% or more of the 

stock of a corporation, or 10% or greater interest in a partnership, subject to disclosure pursuant 

to stockholders holding 10% or more of its stock or of 10% or greater interest in the 

partnership, as the case may be, and this requirement must be followed by every corporate 

stockholder or partner in a partnership, until the name and addresses of the non-corporate 

stockholders and individual partners, exceeding the 10% ownership criterion established within 

the Municipal Land Use Law, have been listed. 

• Proposed form of notice for publication and service, unless application is for a minor 

subdivision with no variances or for a conventional site plan with no use or other variances or 

for final approval. 

• Submission to Middlesex County Planning Board, 40 Livingston Avenue, New Brunswick, NJ, 

is required for all subdivision and site plan applications.  A letter stating the results of the 

County review is required to be submitted to the appropriate reviewing Board of the Township. 

• Affidavit of publication (obtained from newspaper) where notice is required. 

• Affidavit of service if notice is required.  Signed property list must be attached if property 

owners were personally served, or, certified letter return receipts must be attached if certified 

mail was use.  

• Property list may need to be requested if notice is required.  These take seven (7) to ten (10) 

days to process. 



 FOR SUBDIVISIONS: 
 

• A green application,  labeled “Classification” must be filled out.  This will allow  

the Board to classify an application as a major or a minor, and if a minor, will suffice to effect a 

minor subdivision by the Planning Board or Board of Adjustment (fee required).  If a minor 

subdivision approval is granted, a deed preferably with both tracts described on the same deed, 

along with any required deed conveying a dedication to the Municipality, must be returned to 

the Office of the Division of Planning and Development.  The deed (s) will be checked for 

accuracy and will be returned to the applicant/attorney upon all Municipal parties being 

satisfied as to the wording of the deed (s).  The applicant/attorney has  190 days  from the 

APPROVAL date of the application by the respective Board (s) to file the deed (s) with the 

Middlesex County Clerk at the Courthouse in New Brunswick, New Jersey.  

• If determined a major, a Preliminary Major Subdivision application must be filled 

out.  A public hearing is required, and notices must be sent to all property owners within a 200 

foot radius of the property in question, as well as publication in the Star Ledger or Courier 

News at least ten (10) full days in advance of the hearing.  Preliminary major subdivision 

approval is good for three (3) years. 

• If a Preliminary Major Subdivision approval is granted, the applicant must submit an 

application for Final Major Subdivision, to be heard and granted after ALL conditions of the 

Preliminary have been met and bonds and certified checks in the amount of 120% of the 

improvements plus 5% engineering and inspection fees have been submitted to cover the 

required cost.   This estimate is to be submitted by applicant and approved by the Township 

Engineering staff.  The applicant will then bring three (3) mylar and two (2) linen copies of the 

final map to the Municipality to be checked by the Engineering Department.  Once in order, 

appropriate Municipal signatures will be affixed to the map, and the applicant may file the 

maps with Middlesex County.  When one (1) mylar and one (1) linen copy of the filed maps are 

returned to the Engineering Department, permits can be issued.  (Maps must be filed within  95 

days of the date of the Municipal signatures)  

 

 

 

FOR SITE PLANS: 
 

• Preliminary and final site plan may be heard concurrently or separately, as re-  

quested by the applicant. 

• Preliminary site plan approval is good for three years.  Final site plan approval is good for two 

years.  

 

 

 

FOR  VARIANCES: 
 

• The same application form is used for the Planning Board and Zoning Board of  Adjustment. 

• All signatures must be notarized. 

• Advice of the Zoning Officer should be sought prior to submission of the application to insure 

that all variances have been properly listed. 

• All applications for a variance require notice to surrounding property owners within 200 feet of 

the property in question, and publication of the notice in: 



 

THE STAR LEDGER           

1 STAR LEDGER PLAZA.       

NEWARK, NJ 07102       

Attn:  Legal Advertising       

      (973) 877-4141  

 

COURIER NEWS 

92 EAST MAIN ST. 

SOMERVILLE, NJ  08876 

(732)  643-3741 

                   

 Publish at least ten (10) full days prior to the public hearing. 

 

 

CONDITIONAL USE APPLICATIONS: 
 

• Must be requested where use in the zone is conditional.  (Can be ascertained by  

 looking in the Township Zoning Ordinance.) 

• Notice to surrounding property owners within 200 feet of the subject property and 

 notice publication in the Star Ledger or Courier News is required 10 days prior to 

 the hearing date for this application. 
 

PLANNING BOARD applications which have been ruled complete at least 10 days prior to the 

meeting will be scheduled for public hearings  at the site plan/subdivision committee meeting (a work 

session), the fourth Wednesday of each month at 2:30 p.m.   BOARD OF ADJUSTMENT 

applications which have been ruled complete will be scheduled for the first available hearing date in 

the order in which they have been ruled upon for completeness  
 

All decisions by both boards must be reduced to writing, then adopted by the respective Board.  The 

resolution is adopted at the next regular meeting from the date the decision was made.  (This is usually 

a one-month time period).  

Note: The legal notice, required to be published after the Board’s decision, will be published by 

Piscataway Township for any and all single-family residential uses.  In accordance with 19A-3.9, all 

other applicants shall be required to arrange for such publication at their own cost and expense .  The 

period of time in which an appeal of a decision may be made shall run from the publication of the 

decision.  

 

 
 



WAIVER REQUEST 

 

 

APPLICANT NAME______________________________________________________________ 

 

APPLICATION #___________________________ 

 

============================================================== 

 

 

This form must be filled out if the applicant is requesting waivers from the design criteria expressly 

spelled out in the provisions of the Site Plan and Subdivision Codes.  The application WILL NOT be 

ruled complete until the Board acts upon the requested waivers. 

 

A waiver is requested from Code provision______________________________________________ 

 

where required is___________________________________________________________________ 

 

and proposed is____________________________________________________________________ 

 

REASON FOR REQUEST___________________________________________________________ 

 

_____________________________________________________________________ ___________   

 

________________________________________________________________________________ 

  

________________________________________________________________________________  

 

_______________________________________________________________________________  

 

_______________________________________________________________________________  

 

_______________________________________________________________________________  

 

                                                                  ______________________________________________ 
                                                                  SIGNATURE OF PERSON SIGNING ON BEHALF OF 

                                                                                             APPLICANT OR APPLICATION 

 

 

                                                                                 ______________________________________________________ 

                                                                                 PRINT NAME OF PERSON WHOSE SIGNATURE                            

                                                                                                          APPEARS ABOVE 

 

  
 



CERTIFICATE OF OWNERSHIP OF APPLICANT 

AS REQUIRED BY NEW JERSEY LAW 

P.L. 1977, CHAPTER 336 

 

Listed below are names and addresses of all owners of 10% or more of the 

stock/interest* in the undersigned applicant corporation/partnership: 

 

  NAME    ADDRESS 

1._____________________________________________________________________ 

 

2._____________________________________________________________________ 

 

3._____________________________________________________________________ 

 

4.____________________________________________________________________ 

 

5.____________________________________________________________________ 

 

6.____________________________________________________________________ 

 

7.____________________________________________________________________ 

 

8.____________________________________________________________________ 

 

9.____________________________________________________________________ 

 

10.___________________________________________________________________ 

 

*Where corporations/partnerships own 10% or more of the stock/interest in the 

undersigned or in another corporation / partnership so reported, this requirement shall be 

followed until the names and addresses of the non-corporate stockholders/individual 

partners exceeding the 10% ownership criterion have been listed.  

 

_____________________________  _________________________________ 

Signature of Officer/Partner     Date                 Name of Applicant  

                  Corporation/ Partnership 
 

  

 
 



APPLICATION FOR SITE PLAN REVIEW 

TOWNSHIP OF PISCATAWAY 
 

 

 

 

APPLICANT               

 

PROPERTY ADDRESS              

 

BLOCK            LOT(S)          

 

DATE RECEIVED             

 

 

IN ACCORDANCE WITH TOWNSHIP ORDINANCE 06-01, ALL SITE PLANS ARE TO BE 

REVIEWED BY THE FIRE PREVENTION OFFICE FOR FIRE SAFETY. 

 

(1)  SET OF PLANS AND APPLICATION ARE TO BE DELIVERED TO THE FIRE PREVENTION   

OFFICE LOCATED IN THE PUBLIC SAFETY BUILDING, 555 SIDNEY ROAD, PISCATAWAY,  NJ. 

 

 

FEE:  $40.00  -- CHECK MADE PAYABLE TO: 

 

                            PISCATAWAY TOWNSHIP FIRE PREVENTION BUREAU 

 

 

 PLANS:             APPROVED            

 

                            DENIED           

 

 

COMMENTS: 

 

             

             

 

 

(    )  PLANNING BOARD 

(    )  ZONING BOARD OF ADJUSTMENT 

 

 

 

 

 

 

_________________________________________ 

ROBERT GORR 

FIRE OFFICIAL 



NOTICE INSTRUCTIONS 
NOTICE MUST BE GIVEN NO LATER THAN TEN (10) DAYS PRIOR TO THE 

HEARING BY BOTH PUBLICATION AND PERSONAL SERVICE 
 

 

1.   By publication in one of the following newspapers: 

 
THE STAR LEDGER 

1 Star Ledger Plaza 

Newark, New Jersey 07102 

Attention:  Legal Advertising, Telephone # (973) 877 - 4141 

 

Legal/Bids are currently published every day except Sunday.  Items must be received 3 business days 

before publication, at 3:00 p.m. 

 
COURIER NEWS 

92 East Main Street 

Somerville, New Jersey 08876 

Attention:  Legal Advertising, Telephone # (732) 643 - 3741 

 

2.   By personal service or certified mail, return receipt requested: 

a.  To OWNERS OF PROPERTY WITHIN 200 feet of the subject property in accordance with 

 list prepared by the Township Tax Assessor.  This list must be no more than four (4) months 

 old at the time the notice is served upon adjoining property owners.    Personal service is not 

 proper if handed to someone other than the property owner or placed into the mailbox. 

 Signatures and dates on the property list are required if hand-serving.  

b. To the Middlesex County Planning Board (if application is for property adjacent to an existing 

 County road or proposed road shown on the official County map or on the County master plan, 

 or adjoining other County land or situated within 200 feet of  a Municipal boundary). 

c. To the CLERK of the adjoining municipality and OWNERS OF PROPERTY in the 

municipality WITHIN 200 feet of the subject property (if applicable) in accordance with a 

property list prepared by a duly authorized official of said municipality. 

d. To the New Jersey State Commissioner of Transportation (if property is adjacent to a State 

Highway). 

e. To the utility and cable companies listed. 

  

 
AFTER COMPLETING THE ABOVE NOTIFICATION PROCEDURES, SIGN THE ATTACHED AFFIDAVIT IN 

FRONT OF A NOTARY PUBLIC.  TURN IT IN TO THE BOARD CLERK WITH ALL ATTACHMENTS PRIOR TO 

THE ASSIGNED DATE FOR THE HEARING. 

 

***** BY LAW, IF EITHER NOTICE IS NOT SATISFIED 10 DAYS PRIOR TO THE HEARING, THE BOARD 

MUST RESCHEDULE THE APPLICATION FOR A LATER HEARING DATE. ***** 
 

 
 



TOWNSHIP OF PISCATAWAY UTILITIES – MARCH 2013, REVISED APRIL 2013  

 

 

The following public and/or Local Utilities and Cable Companies have registered with 

the Municipality and must receive notice by certified mail of applications for 

development within Piscataway Township: 

 

 

1. Public Service Electric & Gas Company 

40 Rock Avenue 

Plainfield, NJ  07063 

           Attention:  Raymond Boyd 

 

2. Sunoco Logistics 

525 Fritztown Road 

Sinking Spring, PA 19608 

Attention:  Michael M. Baker 

 

3. Cablevision 

275 Centennial Avenue 

Piscataway, NJ  08854 

Attention:  Craig McLeod 

 

4.  New Jersey American Water Company, Inc. 

c/o General Tax Dept. 

PO Box 5627 

Cherry Hill, NJ  08034 

 



       RE:_________________________ 

 

 

DAWN CORCORAN-GARDELLA 

Zoning Officer 

 

TOWNSHIP OF PISCATAWAY 

PUBLIC WORKS COMPLEX 

505 SIDNEY ROAD 

PISCATAWAY, NEW JERSEY  08854 

 

 

 

 

TO: (  )   SEND 

 

____________________________________ DATE:________________________ 

 

____________________________________ SUBJECT:____________________ 

 

____________________________________ CERTIFIED LIST OF PROPERTY 

       OWNERS within 200 ft. of premises 

PHONE NUMBER____________________  known as: 

 

       BLOCK/S:___________________ 

 

(  ) CALL FOR PICK UP    LOT/S:______________________ 

 

NAME ______________________________ PROPERTY 

       ADDRESS:__________________ 

 

PHONE (   )__________________________ 

 

 

 

 

 

 

$10.00 Fee received by:____________________ DATE:_______________________ 

 

TAX MAP PREPARED BY:________________ DATE:_______________________ 

 

TAX MAP SHEET/S______________________ 

 

LIST PREPARED BY:____________________ DATE:_______________________ 

 



NOTICE FORM 
 

 

This form is to be used for both Newspaper Publication and service to surrounding Property Owners. 

         

   Today’s Date___________________ 

TO: (Newspaper)____________________ 

 

TO:  (Property Owner) _____________________of, Block________Lot_______ 

 

PISCATAWAY TOWNSHIP TAKE NOTICE THAT 
 

   _____________________________________ 

           (Applicant’s Name) 

 

   _____________________________________ 

          (Property Address) 

 

has requested the granting of__________________________, Application #__________ 

     (application type) 

 

to appeal/permit/seek relief from the Piscataway Township Zoning Code,  

 

___________________, where required is_____________, and proposed is________________,   

(Chapter/Section) 

___________________, where required is_____________, and proposed is________________,   

(Chapter/Section) 

___________________, where required is_____________, and proposed is________________,  

(Chapter/Section) 

for the purpose of________________________________________________________________ 

 

at premises located at _________________________listed as Block ________Lot____________ 

 

on Tax Map Number_______  

 

The applicant also requests any and all other variances/relief the Board may deem necessary. 

The_______________________Board will conduct a public hearing to obtain testimony on the 

application.  The hearing will take place during a meeting of the Board which will be called to order at 

7:30 P.M. on the___________day of_____________, 20____, in the Meeting Room of the Public 

Works Center, 505 Sidney Road, Piscataway, N.J. 

 

Maps and documents pertaining to this application are available to the public for inspection Monday 

through Friday, 8:30 A.M. to 4:30 P.M. at the Public Works Center, Municipal Complex, 505 Sidney 

Road, Piscataway, N.J. 

 

Note to the property owners: 

Letters and petitions presented to the board may not be considered unless the persons who sign such 

letters or petitions appear at the hearing.   
 



AFFIDAVIT 
 

 

 

STATE OF NEW JERSEY: 
 
COUNTY OF MIDDLESEX: 
 
I,___________________________________________, being duly sworn according to law, depose 

 

and say:  I have given written notice of a public hearing in accordance with the requirements set forth 

 

on the notice instructions provided by the Township of Piscataway in the form attached hereto, to all 

 

such parties as are listed on the attached certified property list, of the property known as (street 

 

address)_____________________________, Block__________________, Lot______________. 

 

Said notice was given by (either/both) certified mail, return receipt requested (and/or) personal service. 

 

I have also caused said notice to be published in the ______________________________________, 

 

which is an Official Newspaper of the Township of Piscataway.  The affidavit of publication, provided 

 

to me by the Newspaper, is attached as evidence of said publication. 

 

All notices were given at least ten days prior to the date of said hearing to be held before the 

 

___________________________________of the Township of Piscataway. 

(Board Name) 

 

 

______________________________________(Applicant Sign) 

 

 

 

 

 

 

 

 

 

Sworn and subscribed before me 

 

this_________day of___________, 20______(Notary Sign) 
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